
KS2
Come in through IN gate. 

Maintain 2m social distancing.

Staff greet at KS2 gate. 
Staff greet at Foundation Phase gate. 

FOUNDATION PHASE
Come in through IN gate. 

Maintaining 2m social distancing.

Children to sanitize hands.

Children walk to outer classroom door –
Mrs Roberts’ classroom where staff 

waiting.

Children enter classroom. Coat placed on 
back of chair, packed lunch under table.

Children walk to their outer classroom 
door –where staff waiting.

Parents to leave via OUT gate, 
maintaining 2m social distancing

Registration

Children to sanitize hands.

Parents to leave via OUT gate, 
maintaining 2m social distancing

Children enter classroom. Coat placed 
on back of chair, packed lunch under 

table.

Registration

ONLY ONE PARENT PER FAMILY TO 
ENTER SCHOOL PREMISES.

ONLY ENTER AT YOUR ALLOCATED 
TIME.

ONLY ONE PARENT PER FAMILY TO 
ENTER SCHOOL PREMISES

ONLY ENTER AT YOUR ALLOCATED 
TIME.

Children will ONLY need a coat, 
packed lunch and a water bottle

PENYRENGLYN COMMUNITY PRIMARY SCHOOL

SCHOOL DROP OFF PROCEDURE 
for Parents/Carers

of FP and KS2 children

PLEASE MAKE EVERY EFFORTS TO 
FOLLOW THESE PROCEDURES FOR YOUR 

SAFETY 



KS2
Come in through IN gate. 

Maintain 2m social distancing.

Go through KS2 gate. 
Go through to Foundation Phase 

playground.

FOUNDATION PHASE
Come in through IN gate. 

Maintaining 2m social distancing.

Socially distance – 2m apart from 
everyone

Parent and child(ren) leave the 
playground, maintaining 2m social 

distancing

Leave via the OUT gate, maintaining  2m 
social distancing. 

Parent and child(ren) leave the 
playground, maintaining 2m social 

distancing

Children to be called to classroom door, one at a time, with coat, 
packed lunch and water bottle. 

Sanitize hands before leaving the building.

Socially distance – 2m apart from 
everyone

Children to be called to classroom door, one at a time, 
with coat, packed lunch and water bottle. 
Sanitize hands before leaving the building.

Leave via the OUT gate, maintaining  
2m social distancing. 

ONLY ONE PARENT PER FAMILY TO ENTER 
SCHOOL PREMISES

ONLY ENTER AT YOUR ALLOCATED TIME.

ONLY ONE PARENT PER FAMILY TO ENTER 
SCHOOL PREMISES

ONLY ENTER AT YOUR ALLOCATED TIME.

PENYRENGLYN COMMUNITY PRIMARY SCHOOL

SCHOOL PICK UP PROCEDURE 
for Parents/Carers

of FP and KS2 children 

PLEASE MAKE EVERY EFFORTS TO 
FOLLOW THESE PROCEDURES FOR YOUR 

SAFETY 



Hub
Parent and child(ren) through  IN gate. 

Maintain 2m social distancing. 
Go to office window. 

Parent and child(ren) will be let into the 
Reception area.

Parent and child(ren) sanitize hands. 
Sign in.

Child let into main school and walk to HUB 
(Dosbarth Arian & Creative Room). 

Staff waiting to greet.

Parent leaves through ‘OUT’ gate,
maintaining 2m social distancing

Admin phone to HUB to notify staff of arrival

Hub
Parent  through IN gate. 

Maintain 2m social distancing. 
Go to office window. 

Parent let into the Reception area – one in one 
out.

Hub
Parent  through IN gate. 

Maintain 2m social distancing. 
Go to office window. 

Parent sanitize hands. 
Sign child out.

Child (with coat, lunch box, water bottle),
sent to reception area, watched from HUB door 

by staff (F PH).

Parent and child (to sanitize hands) leave through 
‘OUT’ gate, maintaining  2m social distancing

Admin phone HUB to notify staff of parent’s 
arrival. HUB staff to give feedback whilst on 

phone.

Children will ONLY need a coat, 
packed lunch, snack and a water 

bottle

PENYRENGLYN COMMUNITY PRIMARY SCHOOL

SCHOOL DROP OFF & PICK UP 
PROCEDURE for Parents/Carers

Of children attending HUB 

PLEASE MAKE EVERY EFFORTS 
TO FOLLOW THESE 

PROCEDURES FOR YOUR SAFETY 

ONLY ONE PARENT PER FAMILY TO ENTER 
SCHOOL PREMISES

ONLY ONE PARENT PER FAMILY TO ENTER 
SCHOOL PREMISES


